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Process for Request of Learning Aims (HE Aims)
If you have a request for a Learning Aim to be added to the Learning Aims Database that falls under Higher Education learning, then please submit the form LEARNING AIM REQUEST FORM (HE Aims). 

Service Desk is the official route for logging all enquiries, including requests being made under the Freedom of Information Act 2000, requests for datasets, analysis and general information relating to the Data Service. Using this route will ensure your call is logged promptly and allocated to the relevant team without delay.
Complete the information that is required in the form:

Provider Details



Provider Name


Enter your Provider Name

Provider number (UPIN)
Enter your UPIN (Unique Provider Identification number) 

Contact name


Enter your Name

Contact title


Enter your Job Title

Telephone no


Enter your Contact Telephone number

E-mail address


Enter your Email Address

Learning Aim Details



Learning Aim Title

Enter the Learning Aim Title
Awarding Body/HE Institute
Enter the Awarding Body or HE Institute Name

Awarding Body Ref

Enter the Awarding Body Reference/Code

Learning Aim Type 
Enter the Type of the aim. For example Foundation Degree, Postgraduate Certificate in Education (PGCE)

Academic Year
Enter the Academic Year that you are referring to (Example - Academic Year 2010/11)

Evidence


Please provide for each learning aim requested, documentary evidence from the 
awarding/validating body which includes:

· the name of the provider authorised to deliver the learning aim    

· the title of the learning aim

· the academic year from which the learning aim is validated for
Without this documentary evidence, the Data Service will 
not be able to action the request.
Once you have completed the form, please send this to the Servicedesk quoting your reference number.
Address:   
The Data Service. Cheylesmore House, Quinton Road, Coventry. CV1 2WT                                                              Telephone: 
0870 2670001  









FAX:       
024 7682 3639









Email:     
servicedesk@thedataservice.org.uk   

